[Your Name] 
[Your Address] 
[City, State, Zip] 
[Email Address] 
[Phone Number]
[Today's Date]

[Supervisor's Name] 
[Their Position] 
[Your Agency's Name]

Subject: Request for Approval to Attend the 2026 FTA Technology Conference

Dear [Supervisor's Name],

I hope this letter finds you well. I am writing to request your approval to attend the 2026 FTA Technology Conference scheduled for August 2-5, 2026 in St. Louis, Missouri.

The conference presents a unique opportunity to network with my peers from across the country and learn about current developments in technology that have a direct impact on our agency’s operations. Sessions will cover a comprehensive range of subjects including, but not limited to, the latest in tax systems and processes, data security, artificial intelligence and machine learning applications, cloud-based solutions, cybersecurity, and much more.

The conference is strategically designed to cater to both technical and business stakeholders, ensuring that the content is relevant and actionable for all attendees. This approach will allow me to gather insights from both sides and identify methods to improve our agency's efficiency, security, and overall performance.

An added benefit of attending the conference is the access to the exhibit hall, where providers will showcase innovative products and services for tax agencies. This will be an excellent chance to evaluate potential solutions that can assist us in streamlining our agency's operations, improving client services, and enhancing our ability to meet our tax obligations.

As you can appreciate, the FTA Technology Conference is a significant event in the tax technology landscape. Attending will not only enhance my skills and knowledge but will also enable me to network with other professionals in our field, fostering relationships that could lead to future collaborations and mutual learning opportunities.

In light of the benefits that this conference presents, I kindly ask for your approval to represent our agency at this event. The government registration fee for this event is $875 and I am confident that the experience will provide me with valuable insights and tools that can be leveraged for the betterment of our operations and the overall success of our agency.

I look forward to discussing this opportunity with you further. Thank you for considering my request.

Best regards,

[Your Name] 
[Your Position]
